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Beginning of the semester
1. In the process, my strength was grounded on the communication skills, leadership skills, practical time management skills, teamwork skills, and professional network skills. 
In the communication skills, which are a set of actions that ensure public performance that is quality, I was able to understand the communication process and better strategies of handling emotions and receiving and giving criticisms on improving the performance. For example, I would efficiently criticize an individual's action without necessarily affecting his emotions. 
The teamwork skills were also perfect, and had no challenge in participating in team responsibilities. Teamwork is the collaboration act with others for the completion of a given task. Therefore, they are the abilities and qualities that enable an individual to perform better with others during projects, meetings, and even conversations (Almaleh, et al. 2019). For example, I am an active listener, an aspect that assists in trusting and understanding others.
Leadership was my most vital skill also. These are the skills that I would apply when organizing other people to achieve a desired or shared goal. They require one to motivate the colleagues for completing duties based on a schedule. Some of the examples include empathy, creativity, and empathy. 
Time management incorporates various skills that assisted in managing time efficiently. Some of the essential management of time skills included organization, setting goals, planning, prioritizing, and being organized, which helped maintain a clear perspective of what I required to accomplish and the stipulated time. The setting of goals enhanced my objectives and what I needed to prioritize to achieve the objectives.
Networking is the exchange of ideas and information with other groups' abilities and also with common interests’ individuals, in a way that for mutual benefits, long term relationships are developed. Some of these skills included social skills and interpersonal skills. 

2. I found myself weak in included motivation skills, adaptability, organizational, transactional analysis, and interpersonal skills.
Motivational skills are the strategies and actions that produce a desired result from the involved individuals. They are based on the motivator's style, the targeted audience, and the targeted person's personality. For example, I would find it challenging to allow team members individual problem-solving strategy rather than micromanaging the group.
On the other hand, adaptability skills refer to a set of skills that surrounds the ability of an individual to adjust to the environmental changes. Adaptability implies that an individual can respond to the changing responsibilities, ideas, strategies, and other processes that occur at work. For example, it was challenging for me to study and, at the same time, work on a part-time basis, especially on last-minute shifts.
Organizational skills are the qualities and abilities that enable an individual to be focused on various duties and appropriately applying the strength, energy, and time efficiently and effectively to achieve a targeted result (Almaleh, et al. 2019). This was the most challenging situation that I found myself in, and therefore I rank it as one of my weakest skills. For example, it would be a challenge to create deadlines and keep them. I always was unable to meet these deadlines.
My interpersonal skills were also lacking. These are the tactics and behaviors that are used by an individual for significant interaction with others. They include the deportment and attitude, as well as the listening and communication aspects. For example, it was a headache when it came to disputing solving, and I was inferior in resolving disputes. I was also weak in the transactional analysis skills, where I could not be assertive and resolve conflicts without harming the relationships. 

Semester Review
Throughout the semester and particularly on the course, I have developed various skills and abilities. First, I developed strong interpersonal skills, which changed my behavior and tactics when interacting with other persons. For example, I created a better understanding, which, as a result, changed my attitude towards other persons, thereby improving my interaction situation with others.
I was also able to develop better abilities for problem solving or critical thinking. Previously, when presented with a task that required critical thinking, it would be a headache to solve the problem. Still, through the course, I am confident I can be able to solve a problem critically. For example, I can now analyze a situation critically and develop a suitable solution to it.
[bookmark: _Hlk53422233]Consequently, I developed attention to detail abilities, which has resulted in having accurate and through works. For example, through the course, my spreadsheets give accurate information consistently, and also the work requires no or little checking as I can pay attention to detail, a skill that I acquired through the course. Additionally, I developed better and more improved communication skills. Almaleh, et al. 2019, notes that communication is critical as it enhances better understanding and assists in conflict resolution, respect, and trust inspiration and enhances the flourishing of creative minds. This can be portrayed by my ability to communicate efficiently through body language and offline in a conversation.
Finally, I developed motivational skills, where my style of motivating improved. I can now approach a targeted audience in a better manner as a way of getting the desired objective
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